830- X-3-.14 Records Required Of Regi stered Deal ers.

(1) Every dealer registered in this state, except as
ot herwise provided by this rule, shall nake and keep
current the follow ng books and records relating to its
busi ness as provided herein:

(a) Blotters (or other records of original entry)
containing an item zed daily record of all purchases and

sales of securities, all receipts and deliveries of
securities (including certificate nunbers), all receipts
and di sbursenments of cash and all other debits and

credits. Such records shall show the account for which
each such transaction was effected, the name and anount
of securities, the unit and aggregate purchase or sale
price (if any), the trade date, and the nanme or other
designation of the person from whom purchased or
received or to whom sold or delivered.

(b) Ledgers (or other records) reflecting all assets and
liabilities, inconme and expenses and capital accounts.

(c) Ledger accounts (or other records) item zing
separately as to each cash and margi n account of every
custonmer and of such dealer and partners thereof, all
purchases, sales, receipts, and deliveries of securities
for such account and all other debits and credits to
such account.

(d) Ledgers (or other records) reflecting the foll ow ng:
1. Securities in transfer;
2. Dividends and interest received,
3. Securities borrowed and securities |oaned;
4. Monies borrowed and noni es | oaned (together with a
record of t he col | ateral t her ef or and any
substitutions in such collateral);
5. Securities failed to receive and failed to deliver
(e) A securities record or |edger reflecting separately
for each security as of the clearance dates all "long"

or "short" positions (i ncl udi ng securities in
saf ekeeping) carried by such dealer for its account or
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for the account of its custonmers or partners show ng the
| ocation of all securities "long" and the offsetting
position to all securities "short" and in all cases the
name and designation of the account in which each
position is carried.

(f) A menorandum of each brokerage order, and of any
ot her instruction, given or received for the purchase or
sal e of securities, whether executed or unexecuted. Such
menmor andum shall show the terns and conditions of the
order or instructions and of any nodification or
cancel l ation thereof, the account for which entered, the
time of entry, the price at which executed and, to the
extent feasible, the tine of execution or cancellation.
Orders entered pursuant to the exercise of discretionary
power by such deal er, or any enpl oyee thereof, shall be
so designated. The term"instruction" shall be deened to
i nclude instructions between partners and enpl oyees of a
dealer. The term"time of entry" shall be deened to nean
the time when such dealer transmts the order or
instruction for execution or, If it is not so
transmtted, the time when it is received.

(g) A nmenorandum of each purchase and sale of securities
for the account of such dealer showing the price and, to
the extent feasible, the time of execution; and, in
addi ti on, where such purchase or sale is with a custoner
other than a dealer, a nenmorandum of each order
recei ved, showing the tinme of receipt, the terms and
conditions of the order, and the account in which it was
ent er ed.

(h) Copies of confirmation of all purchases and sal es of
securities and copies of notices of all other debits and
credits for securities, cash, and other items for the
accounts of custoners and partners of such deal ers.

(i) Arecord in respect to each cash and margi n account
wi th such deal er containing the nane and address of the
beneficial owner of such account and, in the case of a
mar gi n account, the signature of such owner; provided,
that in the case of a joint account or an account of a
corporation, such records are required only in respect
to the person or persons authorized to transact business
for such account.



(j) Arecord of all puts, calls, spreads, straddles, and
other options which such dealer has granted or
guar anteed, containing at |east an identification of the
security and the nunmber of units involved.

(k) A record of the proof of noney balances of al

| edger accounts in the form of trial balances. Such
trial bal ances shall be prepared currently at |east once
a nont h.

(1) An application for enploynent executed by each
associ ated person of such dealer, which application
shal | be approved in witing by an authorized
representative of such deal er and shall contain at | east
the following information with respect to such person:

1. Nane, address, social security nunber and the
starting date of enploynent or other association with
t he deal er;

2. Date of birth;

3. The educational institutions attended and whet her
or not graduated therefrom

4. A conplete consecutive statenment of all business
connections for at |least the preceding seven (7)
years, including reasons for |eaving each prior

enpl oynment, and whet her the enploynent was part-tine
or full-tine;

5. A record of any denial of nmenmbership of
regi stration, and of any disciplinary action taken or
sanction inposed, upon such associ ated person by any
federal or state agency, or by any national securities
exchange or national securities association, including
any finding that such associ ated person was a cause of
any disciplinary action or had violated any | aw;

6. A record of any denial, suspension, expulsion or
revocation: of nenbership in any national securities
associ ation, securities exchange, or registration with
any state, federal or governnmental agency, wi th which
such associ ated person was associated in any capacity
when such action was taken;



7. A record of any permanent or tenporary injunction
entered against him or any menber of a national
securities association or stock exchange, or dealer
with which such associated person was associated in
any capacity at the time such injunction was entered;

8. Arecord of any arrests, indictnments or convictions
for any felony or any m sdeneanor, except mnor
traffic offenses, of which such associ ated person has
been the subject;

9. A record of any other nanme or names by which such
associated person has been known or has used;
provi ded, however, that if such associ ated person has
been regi stered as a registered representative of such
dealer with, or such associated person's enpl oynment
has been approved by the National Association of
Securities Dealers, 1Inc., or the Anmerican Stock
Exchange, the Boston Stock Exchange, the M dwest Stock
Exchange, the New York Stock Exchange, the Pacific
Coast Stock Exchange, or the Phil adel phi a-Balti nore-
Washi ngton Stock Exchange, then retention of a full,
correct, and conplete copy of any and all applications
for such registration or approval shall be deened to
satisfy the requirenents of this subparagraph (1).

(m Unless otherwise provided by order of the Commisson, each registered
dede shdl make, maintan and preserve books and records in compliance with U.S.
Securities and Exchange Commisson Rules 17a3 (17 C.F.R. 240.17a-3 (1991)),
17a4 (17 C.F.R. 240.17a4 (1991)), 15c2-6 (17 C.F.R. 240.15c2-6 (1991)) and
15c2-11 (17 C.F.R. 240.15c2-11 (1991)) as amended, and specificaly, but without
limiting the foregoing, al filings deding with fingerprint cards and crimind records.

(2) This rule shall not be deenmed to require a nenber of a
national securities exchange to nmake or keep such records
of transactions cleared for a nenber by another nenmber as
are customarily made and kept by the clearing nember.

(3) Every issuer selling its own securities shall make and

keep current the follow ng books and records relating to
hi s busi ness:

(a) Ledger, journals (or other records) reflecting all
assets and liabilities, inconme and expenses, and capital
accounts properly maintained in accordance with general
accounting principles.




(b) Stock Certificate books.

(c) Stockholders |edger or other record reflecting
al phabetically the nanes and addresses of al |
st ockhol ders, stock certificates issued to each, dates
paid, and full details as to transfers or cancell ations.

(d) Copies of all pronmotional and/or sales materials
used in connection with the sales of all securities as
di stri buted.

(e) Copies of all confirmations of sales of securities.

(f) Arecord of any arrests, indictnents, or convictions
for any felony or any m sdemeanor, except minor traffic
of fenses, of which any of its principal officers has
been the subject.

(4) A dealer registered in this state who maintains and
preserves records in accordance with the provisions of the
Securities Exchange Act of 1934, as anended, shall not be
subject to the requirenments of paragraphs (1) and (3) of
this rule.

(5) AIl registered issuers or dealers shall maintain in
this state the books and records referred to in this rule
unl ess ot herw se approved by the Comm ssion. Any issuers or
deal ers who are approved to keep such records physically
outside this state shall make such records available to the
Comm ssion, at a time and place designated by the
Conmi ssi on, for inspection upon request.

(6) All records required to be kept hereunder shall be in
such formas may conveniently be exam ned by the Conm ssion
or its staff wi thout the necessity of enploying nechani cal
met hods of reproduction or inspection.

Aut hor: Al abama Securities Conm ssi on

Statutory Authority: Code of Ala. 1975, 8§8-6-23.

History: Filed Septenmber 30, 1982. Readopted: Filed
Novenmber 9, 1983. Anended: Filed Septenber 28, 1990. Ed.
Note: Formerly Rule No. 830-X-3-.12.
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